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List Transit Reports 

The List Transit report will provide a list of transits either in route to your library, or items that have left 

your library to travel to another library; either to fill a hold or return to their home location.  Both reports 

looking at transit to or from your library will use the transitlist source report.  If library staff need 

assistance creating a transit report, please submit a ticket to helpdesk@lib.de.us. 

This topic can be viewed on the Statewide Circulation meeting-Feb 8, 2021 video starting at the 22:52 

minute mark. 

*Important Note!  Not all reports in WorkFlows have the ability to use a Style Sheet.  For example, the List 

Items report does not have a Style Sheet option.  If the report does not have a Style Sheet tab, there will 

not be an option to select an .xsl style sheet. 

Running the Report Using a Style Sheet 

*Important note!  The instructions in this section are based off the assumption that a list transit report 

has already been created.  The below steps outline how to view an already created list transit report in 

Excel.  If your library needs assistance creating a list transit report, please email the helpdesk 

(helpdesk@lib.de.us).  

Select Reports  Schedule New Reports 

 

Select the report name, and click the Setup & Schedule button 

 

Select the Style Sheet tab.   

Use the drop down arrow in the Default style sheet box and select prttransit.xsl 

mailto:helpdesk@lib.de.us
https://www.youtube.com/watch?v=IceXdpP6nzs&list=PLzBtpQhWpjXnvifWlSopUgcsnBzu8PPBn&index=11&t=1172s
mailto:helpdesk@lib.de.us
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Select the Print Transit tab. 

Place a checkmark in the XML output box. 

 

The other report tabs, such as Transit Selection and Sorting, should already be configured with individual 

library information.  Check this BEFORE running the report.  If you need assistance creating a list transit 

report, please submit a ticket to the helpdesk (helpdesk@lib.de.us). 

Click the Run Now button. 

 

Click Close. 

Report Session Settings 

In order to view the report in Excel, WorkFlows must be told what application to use, and the path to that 

application. 

Select Reports  Report Session 

 

Under the Defaults tab, the Application to view XML reports must point to Microsoft Excel. 

mailto:helpdesk@lib.de.us
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Staff will need to verify locally the correct path to the Excel application on each workstation.  Use the 

gadget box to browse and select the Excel application.   In general, the application path will be:  

 "C:\Program Files (x86)\Microsoft Office\Office16\EXCEL.EXE" 

 *The “ “ are needed on the file path if there are spaces. 

Click OK. 

Viewing a Report 

Select Reports  Finished Reports 

 

Select report and click View. 

A window will pop up asking what you want to view.  The options are to view the log, view the results, or 

format the report.  Since a style sheet was selected when the report was run, it will need to be selected 

when the report is viewed. 
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Click OK. 

The log report will open in Notepad. 

The formatted report will open in Excel.  Several prompts will appear in Excel.  Select OK through all of 

them. 

 

 

 

The report will open in Excel. 

The ItemID column will need to be modified to correctly show the entire barcode number. 
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Highlight the Item ID column

 

On the Home tab in Excel, under the Number section, select the down arrow next to the word General 

and select Number. 

 

Select the Decrease Decimal point to eliminate the .00.  You will need to click this feature twice to 

remove both ending 0’s. 

 

The ItemID column should now show the barcode numbers correctly. 
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Saving the Settings 

This step is only needed if the Report Session settings were modified.  Upon closing WorkFlows, a window 

will pop alerting the user that Properties have been changed.  Would you like to save changes?  Select 

Yes.  This will ensure that the Report Session settings will remain when WorkFlows is opened again. 

 

Modifying a Scheduled Report 

If the transit report was already created and is scheduled to run on a regular basis, staff will want to 

modify the Scheduled report. 

Select Reports  Scheduled Reports 
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Select the report and click Modify. 

 

Complete the same steps as covered in the “Running the Report Using a Style Sheet” section. 

Once changes are made, instead of clicking Run Now, select Schedule. 

 

The schedule window will open.  This window will show the date, time and frequency the report is 

scheduled to run.  Staff should not modify any of these settings to keep the report running on the same 

schedule.  Simply click the Schedule button, and the modified report will replace the original report. 
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